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PROPERTY

Excess Property Forns

Each | ocation nmay be different in reporting excess property. Sone

Admini strative Ofices are still using Form SF-120 (attached) and some are
automated and on-line with NFC and do not use the form \atever nethod is
used, excess property is to be reported to the Administrative Ofice. Once
the property is reported, it will be declared excess; then it is involved in

t he excess property systemwaiting for proper disposal and will come off that
person’s inventory list through NFC. Also attached are Forns AD-112, Report
of Unserviceabl e, Lost, or Damaged Property, and AD- 107, Report of Transfer or
Q her Disposition or Construction of Property, which are handled in the sane
manner .

If you want to request property fromthe excess property systema SF-122,
Transfer Order Excess Personal Property, must be conpleted and forwarded to
your LAO.



PAGE1 OF
STANDARD FORM 120 REV. REPORT OF 1. REPORT NO. 2. DATE MAILED |3. TOTAL COST
1 | | |
GEN. SERV. ADMIN. EXCESS PERSONAL E ! 5
FPMR (41 CFR) 101-43.311 PROPERTY 12518P4312 i £ $1,995.00
4. TYPE {Ched§ one only of °<| a ORIGINAL [ c.PARTIALWID (Also check "e" and/or “f* | e OVERSEAS
OF REPORT Dt or ') Ty CORRECTED | d. TOTAL WD if appropriate) T f. CONTRACTORS INV

5. TO (Name and Address of Agency fo which repoﬂ 1S made) THRU

DEPPC-FHA, Property & Supply Management Staff
1520 Market St., St. Louis, MO 63103

6. APPROP. OR FUND TO BE REIMBURSED (if any)

7_FROM [Name and Address of Reporting Agency)
USDA-ARS-MWA
1815 North University St., Peoria, IL 61604 (309) 681-6626

. 8. REPORT APPROVED BY (Name and Title)

9 FOR FURTHER INFORMATION CONTACT (Tile, Addréss and Telephione No.)
Barbara Donsbach, USDA-ARS-MWA
Urbana, IL 61801 (217) 244-3261

110. AGENCY APPROVAL (If applicable)

G. Gray, Property Officer

T1.SEND PURCHASE ORDERS UR DISPOSAL INSTRUCTIONS TO (Tifle, Address and Telephone No.)

Same as Block 7 and 8

12. GSA CONTROL NO.

13. FSC GROUP | 14. LOCATION OF PROPERTY (If location is to be abandoned give date)
NO. !

'15 REIM/REQD |1B AGENCY CONTROL

17. SURPLUS RELEASE
DATE

i YES | NO |
‘Urbana, IL ! i RN-03-00
18. EXCESS PROPERTY LIST : | NUMBER ACQUISITION COST FAIR
—ITEM - COND. | UNIT | OF UNITS VALUE
NO. DESCRIPTION | | PER UNIT TOTAL %
(a) (b) © @ (@ U] (@) ()
01  AG0002184936 B4  SYS | 1 1,995.00 1,995.00

Microcomputer System Apple Mod. |1 '
' Serial No. D4301PIA252065

' (System consists of hard disk, keyboard, monitor

‘and printer.)

Everything works except printer. It needs to be
‘re-programmed.

STANDARD FORM 120 REV. (Use Standard Form 120A for Continuation Sheets)

APRIL 1857 EDITION

This form was electronicalty produced by Elite Federal Forms, Inc.

PREVIOUS EDITION USABLE




ﬁ

TANDA F
APRIL1asy | ORM 1204 CONTINUATION SHEET
GEN. SERV. ADMIN. :
FPMR (41 GFR) 10143311 (Report of Excess Personal Property) ! PAGE _
FROM /Name and Address of Reporting Agency) 'REPORT NO. /AGENCY CONTROL NO.

USDA-ARS-MWA

North University St., Peoria, IL 61604 (309) 681-6626 !
° Ity St., Peoria (309) 12518P4312 RN-03-00

—.——_8 PROPERTY LIST (Continued) ; " NUMBER - ACQUISITION COST FAIR
TTEM COND. | UNIT = OF UNITS VALUE
NO. DESCRIPTION . PER UNIT TOTAL | %

(@) (0) © | @ B) ) () (h)

STANDARD FORM 120A
APRIL 1957 EDITION




United States Department of Agriculture Report No.
Report of Transfer or Other Disposition or Construction of Property | D:tl:-85-00
1. Type of Transaction (Report each type separately) | 2. Authorization Reference 9/13/2000

) | 3. Proceeds Received
x Transfer — Sale [ TradeIn — Donation

) Construction — Rehab — As-Is 3
4. Reporting Agency 5. Receiving Agency (Or Name of Purchaser or Donee)
USDA-ARS-MWA 3611007 | USDA-ARS-MWA 3611005
A. Organizational Unit A. Organizational Unit (Or Address of Purchaser)
Photosynthesis Research Crop Protection Research
B. Location B. Location
Urbana, IL Urbana, IL
C. Signature | C. Signature
D. Title ' | D. Title | E. Date
Research Leader | Research Leader |
6. Property Items
Quantity Item Description | Inventory
(Or Prop. No.) (Give Full Details Including Serial Numbers, If Any, and Condition Code) Value

AG00002293769 ;Hood Fume, Labconco, Mod. 36000, Serial Number P605208 ' 1,676.00

Certifications of Property and Fiscal Officers

7. Property Officer: This transaction is completed and the necessary . 8. Fiscal Officer
entries have been made to adjust the property records proceeds, if any, | A. The sum indicated below has been received in payment for the property
are to be deposited to: ! disposed of.
| B.3 The necessary entries have been made to adjust the accounting records.
Amount - Schedule No.
Signature Date | Signature Date

This form was electronically produced by Elite and modified by USDA/ARS/ITD using InForms software. Form AD-107 (11/89)




Property Pass

The Property Pass, Optional Form7, is to be used whenever property is renoved
fromthe building. It is to be properly filled out and signed by whoever is
assi gned and responsible for that property and handed to the guard when
leaving the building. |If there is not a guard, then the person who is
responsi ble for the property signs and keeps the pass.



OPTIONAL FORM 7 | 1. DATE ISSUED

| SEPTEMBER 1988 - PROPERTY PASS |

| PRESCRIBED BY GSA . -
| FPMR (41 CFR) 101-20.110 | | 9-13-1
| This pass is to be used whenever property is removed from the building. It is to be properly filled |

|in and signed and handed to the guard when leaving the building. |

| 2. NAME 3. BUILDING |

'Gerald Sims Turner Hall
| 4. DESCRIPTION OF PROPERTY BEING REMOVED

Laserjet Printer

'S, PROPERTY BELONGS TO [6. DEPARTMENT OR AGENCY

|
Loyd Wax i USDA-ARS-MWA _
[7. SIGNATURE OF PERSON AUTHORIZING REMOVAL | 8. TITLE .
| OF PROPERTY i

i | Research Leader
| 9. PASS GOOD UNTIL i
? September 13, 2000 i

This form was electronically produced by Elite Federal Forms, Inc. 5007-105




ANY EQUI PMENT LEAVI NG GOVERNVENT PREM SES NEEDS AN APPROVED OFF- SI TE EQUI PMENT
PASS

A rem nder that all 'blanket pass' equipnent off-site forms need to be done
for CY 2002. A 'blanket pass' is for governnent equipnent that an enpl oyee has
a need for on a regul ar basis.

The foll owi ng procedures apply to a bl anket pass:

1. Certify that all requests for renoval of governnent property are needed and
are used in connection with an approved ARS project or program and not for
per sonal use

2. A nmenp nust be prepared fromthe borrower to the Administrative Oficer

t hrough their supervisor, fundhol der and accountable property officer. The
nmeno shoul d speci fy description of equi pnent, serial nunber, reason and

| ocation for use and al so contain the follow ng statenent: "Borrowing of this
property will not negatively inpact the ARS progran(s) at the facility."

3. The nenmo will be approved or disapproved by the Adm nistrative Oficer and
a copy will be returned to the borrower thru the fundhol der and a copy to the
account abl e officer.

4. The borrower should carry their approved pass when |leaving the facility to
provi de evi dence of approval for renmoval of the government property.

If the government property is for a specific purpose (short term, the
"Equi pnent Use OFf Site' form (attached) needs to be conpl eted.

(NOTE: These procedures apply to ALL equi pnment including cameras, tape
recorders, PC s, Laptops, calculators, etc.).



EQUIPMENT USE OFF-SITE

NAME: DATE:

DESCRIPTION OF EQUIPMENT:

SERIAL NUMBER:

DATE NEEDED:

DATE TO BE RETURNED:

REASON FOR USE:

WHERE WILL PROPERTY BE USED?:

SIGNATURES: APPROVED DISAPPROVED

BORROWER:

IMMEDIATE SUPERVISOR:

ACCOUNTABLE OFFICER:

FUNDHOLDER:

BORROWING OF THIS PROPERTY WILL NOT NEGATIVELY IMPACT THE ARS
PROGRAM AT THE FACILITY.
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